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IHoJi0:keHne
0 HOpHIlKe 6ECHJ13THOI‘O MNOJIB30BaHUA Oﬁpa30BaTeJII)HbIMI/I,
METOAMYEeCKMMHU U HAYYHBIMH YCIYTaMu YUPeKICHUA

1. O01ue noJ10KeHUs

1.1. Hacrosmee IlonoxxeHue paszpabotaHo Ha ocHoBaHMM. DeneparbHOr0 3aKOHAa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepanuu» ¢ MOCIETYIOMUMU
M3MEHEHHUsIMH U nonoanenusmu, Ycrasom MBOY «Iloxoomornas COIy.

1.2. Hacrosmume Ilonoxxenue ormnpenenseT MOPAAOK IOJb30BAHUS IEAArOrMYECKUMHU
paboTHUKaMU 00pa30BaTENbHBIMU, METOINYECKUMHU U HAyUYHBIMH YCIYTaMHU B MYHUIMIIAIBHOM
010/ 1KETHOM 00111€00pa30BaTEILHOM YUpPEXKICHUH «ITonbonorHas CpeaHsis
o0uieoOpa3oBarenbHas MIKoJIay (anee — YUpexIeHue).

1.3. Joctyn mnemarorn4eckux paOOTHHKOB K  BBIIIEHNEPEUYUCICHHBIM  yCIyram
OCYIIIECTBJISIETCS B LEJISIX KAYECTBEHHOI'O OCYIIECTBIICHUSI UMU I1€1arOrM4e€CKON, METOANYECKOH,
HAYYHOI MJIM UCCIIe0BATENbCKOM eI TEIbHOCTH.

1.4. B coorBercTBUU C NOANMYHKTOM & TmyHKTa 3 cT.47 @DenepanbHOro 3aKoHa OT
29.12.2012 Ne 273-®3 «O06 ob6pazoBannu B Poccuiickoii ®Denepauum» mnegarorudaeckuie
paOOTHUKM HMMEIOT NpaBO Ha OeCIUIaTHOE MOJIyuyeHHEe OOpa3oBaTENbHBIX, METOIUYECKUX U
HAyyHBIX YCIIYI OKa3blBa€MbIX B YUPEXKIECHUU B IOPSAAKE, YCTAHOBICHHOM HACTOSILUM
ITonoxenueM.

1.5. Hacrosimee [lonoxxeHne AOBOAMTCS JUPEKTOPOM YUpEKICHHS N0 CBEJIEHUS
He1arornyeckx pabOTHUKOB MPU IpUEMe UX Ha paboTy.

2. Hean wu 3agauu I[lopsiaka OGecnmjaTHOro moJb30BaHMS 00pa3oBaTelbHBIMH,

MeTOAMYECKHUMH M HAYYHBIMH yCJIYTraMH Y YpesKAeHUs1

2.1. Tlopsamok TONB30BaHUS IEAArOTHUYECKUMH pabOTHHKaMH  00pa30BaTebHBIMH,
METOAMYECKUMM W  HayYyHBIMH YCIyraMH HMeEeT LeNbl0 00ecHeueHus peaau3aliu
00pa30BaTeNbHbIX IPOrpaMM

2.2. Jlns noctmkeHus noctapieHHo nenu [lonoxeHue onpenenser NOpsI0K MOJIb30BaHUS
NeAarorndyeckuMu pabOTHUKaMU 0Opa30BaTENbHBIMHU YCIyraMu, METOJUYECKHUMH YCIIyTaMH,
HaYYHBIMH YCITyTaMH.

3. IMopsinok mnoJib30BaHUSI NMeJArOrHYecCKMMHM paloTHHKaAMM 00pa3oBaTelbHBIMH
ycJayramMmu

3.1. Tlemarornyeckue paOOTHUKH UMEIOT IPABO Ha MOJIydeHHE 00pa30BaTENbHBIX YCIYT MO
porpaMMaM IOBBIIIEHUS KBaJTH(PHUKAIMU, NMPO(EecCHOHATBHONW MEepenoAroTOBKU MO Mpoduiio
npodeccuoHanbHOM e TEIbHOCTH HE PeKe YeM OJIMH pa3 B TpU roja.

3.2. llemarornyeckue paOOTHUKH, MPH YCIOBUHU IOJOKUTEIBHOTO PEIICHHUs IUPEKTOpa
VupexnaeHus M B ciaydyae HaJIWyus (PUHAHCOBBIX CPENCTB, MMEIOT IpaBO Ha OecIiaTHOE
o0y4yeHHe 1o JOMOJHUTEIBHBIM 00111e00pa30BaTeIbHBIM IIPOrPaMMaM.

4. Ilopsinok mMoOJB30BAaHMSA MeJATOTMYECKMMHM PA0OTHUKAMU MeTOAUYEeCKUMU
ycJayramMmu

4.1. [Ilemarornueckue pabOTHUKM HMMEIOT MpaBO Ha OecIJIaTHOE IOJIb30BaHHE
CJIEYIOIIMMHU METONYECKUMH YCITYTaMHU:



o UCTIOJIb30BaHUE METOUYECKUX Pa3padOTOK, UMEIOIUXCS B Y UPEIKICHUH,

o METOIUYCCKHI aHAJIN3 Pe3yJIbTATUBHOCTH OOPa30BaTEIbHON IESTEIBHOCTH M0 JaHHBIM
Pa3ITUYHBIX U3MEPCHUI KauecTBa 00pa30BaHHUS;

o MIOMOIIh B pa3paboTKe y4eOHO-METOINICCKON U UHOM JTOKYMEHTAIIUU, HEOOXOIUMOM TSt
OCYIIECTBIICHHS TPOPECCHOHATBHOM JIeITEIIbHOCTH;

o HIOMOIIIb B OCBOCHHH U pa3pabOTKe MHHOBAIIMOHHBIX IPOTrPaMM U TEXHOJIOTHH;

o y4acTue B KOH(DEpEHIHIX, MPOOJEMHBIX U TEMATHYECKUX CEMHUHApax, METOIMYCCKUX

00BEIMHEHUSAX, TBOPUYECKUX J1A0OPATOPHSIX, TPYIIOBBIX W WHIAMBHIYaTbHBIX KOHCYJIBTAIUIX,
MEeAarorHYecKuX YTCHUSAX, MacTep-KiaccaxX, METOJMYECKUX BBICTaBKax, Apyrux Qopmax
METOAMYECKOU pabOThI;
o MOJTyYeHUE METOJUYCCKOM TIOMOIIM B OCYIICCTBICHUU OKCICPUMCHTATBHOU W
WHHOBAIIMOHHOM JIESTEIILHOCTH.

4.2. YuapexnaeHue o0CITyKMBAET MOJIb30BATENICH:

° Ha a0oHEeMeHTe (BbIlaya KHUT Ha JIOM);

° B YUTAJILHOM 3ayie (paboTa ¢ MEepuOAMYECCKUMHU H3JaHUSMU, CIIPABOYHON JIUTEPATYPOH,
PEAKUMH M3IaHUSMU);

° B MOMEILICHUSX, MMPETHA3HAYEHHBIX JJI1 pa0OThl C TEXHUUYECKUMU CPEACTBAMU (KOMITAKT-
JIMCKaMH, BUJICO- U ayJIMOKacceTaMu, cpeacTBamMu MHTepHera)

5. IMopsinok mMo1b30BaHUSI NEJATOTHYECKUMHU PAGOTHUKAMHU HAYYHBIMH YCJIyraMu

5.1. [Ilemarornyeckue paOOTHUKM HMEIOT IMPABO Ha MOJY4YEHHE OECIIaTHBIX HAyYHBIX
yCIYT U KOHCYJIBTAIUH 110 BOIPOCAM:

o MOJATOTOBKH JTOKYMEHTOB JUIsSl YYacTHs B Pa3IMYHBIX KOHKYpCax, O(OpMIICHHUS TPaHTOB
Muno6puayku PO u np.
o BBITIOJTHEHUS HAYYHBIX MCCIIEIOBAHUI U pa3pabOToK.

5.2. llenarornyeckue paOOTHUKM HMMEIOT IPaBO Ha IYOJMKAIMI0 HAy4YHBIX M HHBIX
MaTepHajoB B COOPHUKAX MaTEPUAIOB HAYYHBIX M UHBIX KOH(EPEHINIl (CEeMUHAPOB).

6. IIpaBa u 00s13aHHOCTH NOJIb30BaTeJIell U YYpe:KIeHus!

6.1. TIlomp3oBaTenu 0OS3aHBI:
o OEepeKHO OTHOCHUTBHCS K IPOM3BEAECHUSAM I€YaTH W JPYTUM HOCHUTENIM HH(opMaiuu,
NOJY4YEeHHBIM U3 (GoHJa YUpeKICHHUS;
o M0JIb30BaThCs  (OHJIOM YHUTAJIBHOTO 3ajla, (QOHJAMH KOMIIAKT-ITUCKOB, BHJIEO- U
ayJIMOKaCCETaAMHU TOJIBKO B IOMEIEHUAX Y UPEKICHMS,
. IpU TMOJTYYEHUHM NPOU3BEACHUM I€YaTH M MHBIX JOKYMEHTOB II0JIb30BAaTENb JOJDKECH
yOenuThCsl B OTCYTCTBUM J€(PEKTOB, NpPU OOHAPYKEHHWU TNOCIEAHUX — HH(OPMHUPOBATH

paboTHMKA, OTBETCTBEHHOTO 3a BbIIayy HCTOYHMKA WH(OpManuu: OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE Ie(DEeKThI B CIABAEMBIX JOKYMEHTaX HECET MOCIEIHUN M0Ih30BaTENb;

. BO3BPALLATh JOKYMEHTBI B YCTAaHOBJIICHHBIE CPOKH;

. NOJIb30BATENM, OTBETCTBEHHbIE 3a YTpaTy WIM MOp4YYy MAOKYMEHTOB (MaTepHalloB),
00s13aHbl 3aMEHUTh UX PABHOIICHHBIMU;

. [0 HCTEYEHUU CpOKa paboThl B YUPEKJIEHUU IO0JIb30BaTENU 00s513aHbl BEPHYTH BCE

UCTOYHUKH MHPOPMALINH, HAXOASIINECS y HUX Ha pyKax.
6.2. VYupexieHue uMeeT MpaBo:

. OnpeAensiaTh M MPUMEHATh pa3Mepbl KOMIEHCAllMM 3a ymepO, NpUYUHEHHBIH
MIOJIB30BATENEM;

. yCTaHaBIMBaTh WITpadHblE CAaHKUMU 34 MPEBBIIIEHHE CPOKOB  IMOJB30BaHUA
JIOKYMEHTaMU;

. JUIIaTh IPaBa MOJb30BaHUS PECypcaMy Ha CPOK, PABHBIN 33JI0JDKEHHOCTH;

. YCTaHABJIMBATh PEKUM PaOOTHI IO COTIIACOBAHUIO C TUPEKTOPOM Y UPEKICHHS.

6.3. VYupexneHue o06s3aHo:
o MH()OPMHUPOBATH MTOJIB30BATENCH O BO3SMOKHOCTH HCIIOJIB30BAHUS PECYPCOB;



° O6eCHe‘II/IBaTB IIOJIB30BAaTCIAIM BO3MOKHOCTH ITOJIB30BaTHCA BCEMHU I/IH(I)OpMaI_II/IOHHBIMI/I
pecypcamu;

. dopmupoBath (QOHABI B COOTBETCTBUM C OOpa30BATEIbHBIMH  MPOTPAMMaMHU
VYupexxaenus, HTHTepecaMu, MOTPeOHOCTAMH U 3aIIPOCaMHU BCEX KaTerOpHil MOJIb30BaTeNeH;
o 3HaKOMUTH MOJIb30BaTENel ¢ OCHOBaMH OMOIMOTEUHO-UH(POPMAIIUOHHOMN KYIbTYPBI;
o CO3/1aBaTh U MOJAJEP>KUBATH KOMGMOPTHBIE YCIOBHUS 00CITYKUBaHMUS,;
o ofOecrieunBaTh  palMOHAIBHOE, COOTBETCTBYIOIIEE  CAaHUTAPHO-TUTUEHHUYECKUM
TpeOOBaHUSAM pa3MellleHUE U XpaHEHHEe HOCUTeNel nH(OpMalnu;
o obecrieunBaTh KOH(QUACHIIMAIBHOCTh JAaHHBIX O TIOJB30BATENAX, HMX YUTATEIBCKUX
3arnpocax.
7. IMopsinok mosib30BaHuUs pecypcaMu

7.1. Tlopsamok mosib30BaHMs OMOIHMOTEKON (A00OHEMEHTOM U YUTAIBHBIM 3aJI0M):
o 3anuch B OMOIMOTEKY MPOBOAUTCS HA aDOHEMEHTE IO CIIHUCKY Kilacca B MHIMBUIyaJIbHOM
HOPS/IKE; MIEAAroroB, COTPYAHUKOB Y UpeKICHHS;
o JOKYMEHTOM, MOJTBEP)KJIAIOUIMM IpaBO MOJb30BaHUA OUONIMOTEKOH, SBIsSETCS
YUTATEIbCKUN HOPMYIISp;
. YUTATENbCKUN popMyisip pukcupyeT ¢akT U JaTy BbLIAUU I0JI30BATEII0 JOKYMEHTOB
u3 (oHIa OMOIMOTEKH; TTOJIB30BATENIN B UUTATEIHCKOM (POPMYIIIPE HE PACITUCHIBAIOTCS,
. M0JIb30BaTEbh UMEET MPaBO MOTyYaTh HA JIOM He OoJjiee 5 u3ganuii (6e3 ydeOHUKOB);
o CPOKM TIOJIb30BaHUSl JIOKyMEHTAMHU: yYEOHHMKH, y4yeOHBbIE U METOJUYECKUE IMOCOOus —

y4eOHBIH roJi; XyJOKEeCTBEHHAas, Hay4yHO-TIONYJIsipHasi, Mo3HaBaTeabHas aureparypa — 20 nHei;
NEepUOANYECKUE W3/IaHus, W3JIaHUs MOBBILIEHHOro crpoca — 5-10 nHel; peakue U LEHHbIE
U3JJaHKs Ha JIOM HE BBIIAIOTCH;

o MOJIB30BATEIM MOTYT MPOMIUTH CPOK IIOJIb30BaHHUA JOKYMEHTAaMH, €CIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTHX IOJIb30BATEIIEH;
o JOKYMEHTBI, IpeIHa3HAYCHHBIC I PAa0OTHI B YUTAILHOM 3aJI€, Ha JIOM HE BBLIAIOTCS;
o SHIMKJIONICJIMH, CIPAaBOYHBIC, PEIKHE M IICHHBIE JOKYMEHTHI BBIJAIOTCS TOJIBKO IS
paboThl B YUTAJILHOM 3aJI€;
o KOJIMYECTBO JIOKYMEHTOB, C KOTOPHIM pa0OTaeT IOJb30BaTEeNh B YHTAIBHOM 3aie, He
OTpaHUYMBACTCS;

7.2. Tlopsmok BbIIaYM YY€OHHKOB U YI€OHBIX ITOCOOMIA:
. y4eOHHMKHM BBIJAIOTCS B Hayalle Y4eOHOro roja Ha KiacCc MOJA MHOJANHMCH KJIacCHOTO

PYKOBOJUTENS WIN Y4YUTEISA-TIpeIMETHHUKA; (AKT BbAa4M (PUKCUpYETCsl B JKypHalle yuyéra
BbI1aull Y4EOHUKOB;
. yyaluecs MoJiydyaroT Y4eOHUKH y KJIACCHOTO PYKOBOJIUTENS WU YUUTENsA-TIpeAMETHUKA
O] POCHHCh. B UCKITIOUNTENBHBIX CIy4asX ydauuecs (JOJKHUKH, BHOBb MOCTYHAIOIIUE U IIp.)
MOJIy4aroT yUeOHUKHU B OMOIMOTEKE;
. B KOHIIE y4eOHOI0 rojia yyammecs: CAaT Bce YUeOHUKH KIIACCHOMY PYKOBOJIUTEIIO MIIH
YUUTEIO-TIPEAMETHHKY;
. yyaliecsl BBIITYCKHBIX KJACCOB JIMYHO CAAIOT yYEOHHKH pabOTHUKY OMOIMOTEKH U
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOITMOTEKOM;
. yueOHble mocoOusi, MperHa3HaueHHbIE s pabOThl Ha ypOKax, BBIIAIOTCS B KaOWHETHI
MOJT INYHYIO OTBETCTBEHHOCTH 3aBENYIONINX KAOMHETaMH Ha BECh YUEOHBIH T'o/I.

7.3. Tlopspok paboThl B KOMIIBIOTEPHOM KJlacce:
o paboTa B KOMITBIOTEPHOM KJIacC€ YYaCTHHKOB 00pa30BaTENBHOTO  Ipoliecca
NPOU3BOIUTCS TO TIpaduKy W B MPUCYTCTBUU 3aBEAYIOIIEro KaOWHETOM (najee —
OTBETCTBEHHBIN);
o paspemnraercsi paboTa 3a OJHHM TEPCOHAILHBIM KOMIBIOTEPOM HE OoJiee JIBYX YeJIOBEK
OJTHOBPEMEHHO;
o M0JIb30BaTEb MOXKET 3aHATh paboyee MECTO TOJIBKO C pa3pelleHns OTBETCTBEHHOTO;



o NOJIb30BaTENb MMEET MpPaBO paboTaTh CO CBOMM 3JIEKTPOHHBIM HOCUTENEM IIOCIE €ro
MPEIBAPUTENLHOTO TECTUPOBAHUS OTBETCTBEHHBIM;

. 3aMpeniaeTcs UCIO0Ib30BaTh AUCKH, IPUHECEHHBIE M10Ib30BATENSAMU;

o 0 BCEM BOINpOCaM IOHMCKa WHpOpMauuu B ceTu MHTEpHET monb30BaTeNb OJKEH
o0paTuThCsI K OTBETCTBEHHOMY; 3alpemiaercs oOpamieHue K pecypcam HMHTepHera,
[IpeIIoJIararoliuM OIUIaTy;

. BKJIIOUEHUE U BBIKIIIOUEHHE KOMIIbIOTEpA, TeneBu3zopa u DVD-npourpeiBarens, MOV u
JIpyroro 000pyIOBaHUS IPOU3BOIUTCS TOJIBKO OTBETCTBEHHBIM COTPYIHUKOM IIKOJIBI;

o 3alpellaeTcss OCTaBIATh Oe3 MPUCMOTpPa OTBETCTBEHHOTO COTPYJHHUKa paboTaroiiue
KOMITbIOTEPHI, TeeBu30p, DV D-nipourpeiBarens;

o 3arpenaeTcss BCKPHIBaTh OJIOKM MHUTAaHUS KOMIIbIOTEpa U TepudepuiiHble yCTPOHCTBA,
Kopnyca MoHuTopa, MOV

o 3ampemlaercss  Kakoe-Iu0o  BMEIIATeNIbCTBO B YCTAaHOBIEHHOE  MPOrpPaMMHOE
oOecrnieueHue, BKIOYasi U3MEHEHUE €r0 HaCTPOMKY;

o MOJIb30BaTENN O00S3aHbI HE JOIMYyCKaTh IOMaJaHUs BHYTPh KOMIIbIOTEepa M mepudepun
MOCTOPOHHUX MPEIMETOB, KUAKOCTEH U CHIITYYUX MAaTEPHAIIOB;

o IPOJODKUTEIBbHOCTh  HENPEPHIBHOW  pabOThl  IMOJb30BaTeNed 33  KOMIIBIOTEPOM
pernamenTupyercs tpeboBanusmu CanlluH, 00 okoHYaHWHM PabOTBI HEOOXOIMMO COOOIIUTH
OTBETCTBEHHOMY;

° 3arnpeuacTCcd BBIHOCUTH BHACO — MW aAyJHOKACCETbl, KOMIIAKT-AWCKHW 3a IPCACIIbL
Yupexnenus;
o KOIUPOBaHUE, CKAaHMPOBAaHUE, paclieyaTka MaTepuaroB OCYIIECTBISIETCS TOJBKO IO

pa3pelieHuI0 U B MPUCYTCTBUU OTBETCTBEHHOro. Bce BOMPOCHL, BO3HUKAIOIIME B IpoIlecce
paboThl y MOJIB30BATENS, PEIIAIOTCS C OTBETCTBEHHBIM COTPYIHUKOM;

o HCIIOJIB30BaHHUC I/IH(I)OpMaI_[I/IOHHBIX MaTCpuaJIoB U3 (1)0H,I[a quen(ﬂeHI/m B y‘lC6HLIX
KaOMHeTax OCYIICCTBIIAACTCA 10 HpeHBapHTCHbHOﬁ JAOTrOBOPCHHOCTH C OTBECTCTBCHHBIM;
° TPYHIIIOBBIC 3aHATHUA C Y4YalIUMHCA HNPOBOIAATCA IO NMPEABAPUTCIBHO COCTABJICHHOMY

rpaduxky.



